Proposal topic_______________________________________  Reviewer ________________


Proposal Checklist

Scientific Process
Florida Gulf Coast University
Overall

	Positive
	Negative

	demonstrate knowledge of the discipline
	too much “fluff”, meandering text

	reviewed and edited by others
	too short, doesn’t make the case, or develop the ideas

	sophisticated, appropriate, vocabulary
	missing components – e.g. Cover Page

	well organized, sections flow
	lack of clarity, vague ideas

	appropriate graphics
	reads like a rough draft

	written for the appropriate audience
	poorly, or incorrectly, referenced

	thought provoking title
	no bibliography

	Table of Contents separate page
	don’t mix materials for separate sections

	effectively gets the point across, makes the case for your project
	diagrams are too complicated – meaningless

	no grammatical errors or typos
	quoted text that is not referenced, or that is too long (trying to pad the text)

	number pages
	poorly laid-out, margins, sentences spilling over to new pages

	complete, includes all required parts
	plagiarizing

	
	refrain from exaggeration


Project Summary

	Positive
	Negative

	must be carefully written:  clear, concise; keeps to page limit
	missing one or more of the main points:  importance of the problem, research objective, experimental design, sampling and analytical techniques, expected results

	stands alone from the rest of the proposal
	doesn’t flow, too long, meandering

	describe what you will do
	redundancy within the paragraph

	provides some context
	too much detail/confusing


Problem Statement

	Positive
	Negative

	creates a justification for your research objective
	not enough demonstration of knowledge of the field, or of the prior related published work

	indicates importance, relates to larger issues, makes us care
	poorly referenced

	appropriately  detailed
	ideas are not connected, it doesn’t flow

	identifies gaps in our knowledge or understanding
	no gap identified, no clear reason to do this research

	ties project into previous related work
	too broad

	well referenced
	does not provide for follow- up work – your project

	
	overstating the case, misstating the evidence to make a more appealing case


Research Objective
	Positive
	Negative

	clearly stated, well defined
	unclear 

	follows from the problem statement
	too long

	realistic
	can’t find it!?

	establishes something new
	too broad

	
	unrealistic, untestable


Methods

	Positive
	Negative

	well documented methods – demonstrate that the techniques will work
	no description of statistical methods that will be used

	detailed explanation of methods – exactly what will be done
	explanations unclear

	clear experimental design – include graphics where appropriate
	poorly referenced

	chronological order
	not detailed

	measurable, repeatable
	

	in-depth description of statistical methods to be used
	


Expected Results

	Positive
	Negative

	shows how the results will answer the question
	results don’t tie back to objective statement

	ties back to the problem statement
	doesn’t explain what the results will show, even if they are unexpected

	realistic explanations
	no reasons why, no interpretation

	ties expected results back to previous studies
	


Timeline

	Positive
	Negative

	shows you know what needs to be done
	not realistic

	clear – what will be done when
	doesn’t fully relate to the described methods, some steps omitted

	organized - chronological
	not enough details, vague

	appropriate duration for the project goals
	


Biographical sketch

	Positive
	Negative

	includes education, internship, service experiences
	includes unnecessary information: gender age, martial status

	relates skills/experiences to needs of the project
	focuses only on past work experience

	is arranged nicely
	too long (more than one page)

	ties experiences to specific skills
	Doesn’t include information from prior experiences that demonstrate skills

	appropriate length – one page
	too short
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